
 

THE HIGH COURT OF KERALA
 

HCKL/ 602 / 2026 -A7-HC KERALA Kochi -682031
Date: 20-01-2026

 

                                      N O T I C E
 

Sub: Standard Checklist for filing of cases - implementation of Pilot phase - reg
Ref: Order dated 09.10.2025 in JPP No. 02 of 2025

---------------------------

         It is hereby notified that the Standard Checklist for filing of cases,

proposed initially as a pilot phase for the following three categories, has

been approved and implemented herewith, with a rider that the checklist

shall remain subject to changes in accordance with the Rules and

amendments in force from time to time :

(i) Writ Petition (Civil) ;

(ii) Writ Petition (Criminal) and 

(iii) Writ Petition (Public Interest Litigation).

    The Standard Checklist is appended herewith for information of all

stakeholders. E-filers  shall  go through the checklist and upload the e-file

complying with the key points detailed in column 3 of the standard checklist

applicable to that particular case. 

  Further,  incorporation of the Standard checklist along with applicable

statutory and rule provisions, in the Case management
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system is under process and intimation in this regard will be issued as and
when the same is ready to roll out.

 

 

(By Order)

 
 
 

Gopakumar G
REGISTRAR GENERAL

 
Encl :- Standard Checklist for filing of cases - Pilot Phase 

 
To:-

 

 

The Advocate General, Ernakulam.
The Director General of Prosecutions & State Public Prosecutor, Ernakulam.
The Additional Advocate General, Ernakulam (2 copies).
The Additional Director General of Prosecutions, Ernakulam.
The Deputy Solicitor General of India, Ernakulam.
The President, Kerala High Court Advocates’ Association, Ernakulam.
The Chairman, Bar Council of Kerala, Ernakulam.
The State Attorney, Advocate General's Office, Ernakulam.
The Senior Counsel, Government of India (Taxes), Ernakulam.
The President, Kerala High Court Senior Advocates' Association, Ernakulam.
The President of Kerala Federation of Women Lawyers, Ernakulam.
The Vice-Presidents, Kerala High Court Advocates’ Association,Ernakulam.
The Secretary, Rule Committee under Section 123 CPC, High Court.
The Secretary, Kerala High Court Advocates’ Association, Ernakulam.
The General Secretary, Kerala High Court Senior Advocates' Association,
Ernakulam
The Secretary, Indian Law Institute, Ernakulam.
The President, Kerala High Court Advocates’ Clerks’ Association, Ernakulam.
The Registrars and the Additional Registrar (General Administration), High
Court.
The Director of the Kerala Judicial Academy, Athani.
The Additional Director of the Kerala Judicial Academy, Athani.
The Member Secretary, Kerala State Legal Services Authority, Ernakulam.
The Director, Kerala State Mediation and Conciliation Centre, Ernakulam.
The Deputy Director (IT), High Court.
The Deputy Director of the Kerala Judicial Academy, Athani.
The Assistant Director of the Kerala Judicial Academy, Athani.
The Joint Registrars and Deputy Registrars, High Court.
The Secretary, High Court Legal Services Committee, Ernakulam.
The Protocol Officer, High Court.
The Public Relations Officer, High Court.
The Private Secretary to the Chief Justice, High Court.
The Principal Technical Officer, High Court.

HCKL/602/2026-A7-HC KERALA I/217104/2026



The Assistant Registrar in charge of the Filing Section, High Court . (The Controlling
Officer in charge of Filing Scrutiny Officer shall issue necessary guidelines to the Filing
Scrutiny Officers in connection with scrutiny of files in tune with the standard checklist, until the same is
implemented in the CMS and necessary instructions to that extend are issued.)
The Assistant Registrar in charge of the Court Officer's Section, High Court.
The Court Officer to the Chief Justice, High Court.
The Private Secretaries to Judges, High Court.
The Filing Scrutiny Officers, High Court.
The Filing and Court Officer's Section, High Court.
All Officers and Sections, High Court
The IT (Technical Cell), High Court.
The Confidential Assistants to the Registrars, Director (KJA) and the
Additional Registrar (General Administration)
The Administrative Records Section, High Court.
The Notice Board, High Court
The File/Stock File.

Copy Submitted to:-
The Honourable the Chief Justice
and The Honourable Judges
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